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P.O . Box 2000 

Georgetown, Colorado 80444 
(303) 679-2436 - phone 

(303) 569-1103 - fax 
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PURPOS E : A Road and Easem ent Vacation is a process to transfer a roadw ay, or a portion thereof, 
to the abutting parcel ow ners and/or to vacate easem ents that cannot be vacated through the Lot 
Com bination process or vacated/realigned through the Boundary Line A djustm ent process. 

 

 
CRITERIA: An application m ust m eet the following applicable criteria: 

 

 
1 Vacation of a  roadway shall be in com pliance with Part 3 of Article 2 of Title 43 

C.R.S., as amended and will not result in any adjoining land without an established 
public road or private access easem ent connecting said land with another established 
public road. 

 
2 Vacation of an easement shall be demonstrated to be in the general interest of the 

public’s health, safety and welfare. 
 

3 In granting a vacation, the County m ay reserve easem ents for the installation or 
m aintenance of utilities, ditches, ingress/egress ways and other sim ilar 
im provem ents. 

 

 
PREAPPLICATION CON FERENCE: Prior to submittal of a road or easement vacation request, the 
applicant shall meet with the Planning Departm ent to determ ine whether the request meets the 
criteria of the Road and Easement Vacation criteria and to explain the procedure and subm ittal 
requirements. The applicant should bring applicable documentation for review.  

 
S U BMITT A L PROCES S : The following subm ittal process shall apply to all Road and Easem ent 
Vacations, except utility easem ents that m ay be vacated through the Lot Com bination process or 
realigned through the Boundary Line Adjustm ent process. 

 
1. The applicant shall subm it one (1) copy of the subm ittal to the Planning 

D epartm ent. 
 

 
2. The submittal shall be reviewed in a tim ely manner for com pleteness by the 

Planning D epartm ent. The applicant shall be notified of any inadequacies, 
m issing, or incom plete docum entation. An incom plete submittal shall not be 
processed. 

 
3. If deem ed appropriate, the Planning D epartm ent will conduct a site 

characteristics analysis and perform a site visit to verify these 
characteristics. O nce the subm ittal is determ ined com plete (by the Planning 
D epartment), staff will notify any adjacent property and any referral 
agencies that m ay be affected by the proposal. The applicable agencies shall 
be determ ined on a case by case basis. 

 
4. Adjacent property owners and referral agencies shall be given fourteen (14) 

calendar days prior to the Board of County Com m issioners (Board) public 
hearing to comm ent. 



3 G:\DEPTDATA\WP51\PLANNING\GUIDES\Road and Easement Vacation021209.wpd  

5. The Planning D epartment is responsible for publishing a notice in a newspaper 
of general circulation in Clear Creek County a minim um of fourteen (14) 
calendar days prior to the Board’s public hearing. 

 
6. Based upon the subm ittal docum entation, site characteristics analysis, and 

com m ents received, the Planning D epartm ent will prepare a staff 
recom m endation/report and draft resolution for the Board’s public hearing. 
The applicant will be notified of the public hearing date, tim e, and place. 

 
7. The Board shall evaluate the application, referral com m ents, staff report, 

and public testim ony, and shall approve, approve with conditions or deny the 
request. The Board’s decision shall be based on the evidence presented, 
com pliance with the adopted standards, regulations, policies and other 
guidelines. 

 

 
GENERAL SUBMITTAL REQUIREMENTS: In addition to the following submittal requirements, the 
Planning D epartment m ay request other m aterials or inform ation as deem ed necessary, before or 
during the process. 

 
0 

Application Form as provided by the Planning D epartm ent. 
 
0 The appropriate fee(s), as established by the Board. 

 
0 Proof of O w nership - deeds or other proof of ow nership for the subject property(s). 

 
0 Landow ner Authority - a notarized letter of authority from the landowner permitting a 

representative to process the application, if applicant is other than the owner(s) of record. 
 
0 Vicinity M ap - submitted on a 8 ½" x 11" sheet of paper, that indicates the location of the 

subject property(s) in relation to the general context of the County. 
 
0 Location M ap - submitted on a 8 ½" x 11" sheet of paper or another size approved by the 

Planning D epartm ent, that indicates the location of the subject property(s) in relation to 
roads, stream s, utilities, adjacent parcels and other features. 

 
0 A full sized copy of the original Subdivision plat (if a dedicated County Road or easem ent is 

located in such) w hich show s the portion(s) to be vacated cross hatched. If the proposal is 
not within a subdivision, a scaled site plan depicting the road and/or easements to be 
vacated cross hatched. 

 
0 A w ritten narrative describing the need for the request, adjacent properties that may be 

affected and how , and a list of all utilities providing service to the area. 
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A dditional D ocumentation: The following subm ittal requirements apply, except when determined 
inappropriate by the Planning Departm ent or the Board. 

 
0 

Land Survey Plat or Im provem ent Survey Plat, depending on the specific request. 
 
0 Topographic Inform ation - Existing and proposed topographic contours depicted at specific 

intervals (to be determ ined on a case-by-case basis by the Planning D epartm ent). Contour 
lines m ay be extrapolated from the USGS quadrangle m aps when approved by the Planning 
D epartm ent. 

 
0 Photographs which depict the character of the site and the surrounding area. 

 

 
Final Docum ents: 

 
  

The Planning D epartment will notify the applicant of w hat is required to finalize the decision 
of the Board follow ing the public hearing. The fully executed resolution and attachm ents, if 
applicable, shall be filed w ith the County Clerk and Recorder’s O ffice. 

 
 

A certified Land Survey Plat in com pliance with Title 38, Article 51 C.R.S. and all other 
relevant statutes, may be required. This shall be submitted on m ylar, as specified by the 
Planning D epartm ent. 

 
The approved Plat shall also be subm itted in a digital form as specified by the County 
M apping D epartm ent. 

 

 
Final approval is not valid until the final Plat, M ap and/or Resolution are signed by the Board 
of County Com m issioners and all are recorded with the County Clerk and Record er. 

 
The applicant is responsible for paym ent of all recording fees associated w ith the final plan 
and deeds. 

 
O ther docum entation/analysis m ay be requested based on use(s) and/or site/location 
characteristics as follow s: 

 
0 

_______________________________________________________________ 
 
0 _______________________________________________________________ 

 
0 _______________________________________________________________ 

 
0 _______________________________________________________________ 



 

Warning! 
 
 

The following pages are form fill pages. 
Not all browsers submit the following pages properly. 

DO NOT USE GOOGLE CHROME 
At this time, Google Chrome will not work with form fill. 

Please choose another browser to complete your 
application. 

As always, save a copy for your files and call to verify 
that your form submitted properly. 

 
 

DO NOT ASSUME THAT WE HAVE 
RECEIVED YOUR APPLICATION. 

 
 
 

If you are attempting to make payment please wait for someone at Clear Creek 
County to call you to collect payment. DO NOT SUBMIT YOUR FORMS WITH 

ANY CREDIT CARD INFORMATION. 

Checks made out to Clear Creek County can be sent to the following address: 

Clear Creek County 
Land Use Department 

PO Box 2000 
Georgetown, CO 80444 

Phone: 303-679-2436 Fax: 303-569-1103 
planning@co.clear-creek.co.us 

 
Please call with any questions or to verify that your permit has submitted 

successfully! 

mailto:planning@co.clear-creek.co.us


 

ROAD VACATION APPLICATION 
Application Fee is $1500 

 
CLEAR CREEK COUNTY PLANNING DEPARTMENT 

Post Office Box 2000 Georgetown, CO 80444 
303-679-2436 

 
 
 

OWNER(S)   
 

MAILING ADDRESS   
 

CITY  STATE   ZIP    
 

EMAIL ADDRESS   
 

HOME PHONE    WORK PHONE    
 

APPLICANT(S)    
 

MAILING ADDRESS   
 

CITY  STATE   ZIP    
 

EMAIL ADDRESS   
 

HOME PHONE    WORK PHONE    
 

LEGAL DESCRIPTION OF PROPERTY   
¼  Section & Section-Township-Range or Subdivision-Lot & Block 

 
PARCELS #   TOTAL ACREAGE   

 
 

CURRENT ZONING    #  OF PARCELS AFFECTED BY THIS REQUEST   

 
DESCRIBE REASON FOR REQUEST 

 
 
 
 
 
 
 
 
 
 
 

I (we) do hereby certify that the information contained in or presented in connection with this application is true and accurate to the 
best of my (our) knowledge and belief. I (we) do hereby further agree to abide by the agreements, conditions and stipulations that are a 
part of this request. 

 
I (we) understand that the Planning Department staff will need to go onto my (our) property in order to process this request. 

 
OWNER(S)     

DATE 
 
 

OWNER(S)      
DATE 

 
 

APPLICANT(S)     
 
DATE 

 
rev. 9/2020 


